Institutional Policies and Procedures for Review of Research
Part I: Introduction and General Guidelines
Purpose and Guiding Philosophy of the Research Review Board
As mandated by federal laws and national policies, West Virginia Wesleyan College has established a
Research Review Board (RRB). The purpose of this board is to protect the rights and welfare of human
subjects and to assure the humane treatment of vertebrate animals used in research and the classroom.
The Research Review Board:
 Develops policies and procedures regarding research or classroom studies of humans and vertebrate
animals.
 Maintains and disseminates guidelines for faculty and students who plan research with humans or
vertebrate animals.
 Reviews all proposed research and classroom studies involving humans and vertebrate animals to
assure compliance with appropriate statutes and standards of care.
 Evaluates proposed studies to ensure that they comply with general ethical principles.
 Monitors ongoing studies to ensure compliance with established policies, procedures and applicable
statutes.
The purpose of proposal review by the Research Review Board is to assure in advance and during the
study that appropriate steps are taken to protect the rights and welfare of human or animal research
subjects. The RRB therefore fulfills the duties typically given to Institutional Review Boards and
Institutional Animal Care and Use Committees. The functions of the Review Board are administrative,
educational and consultative. The committee’s primary purpose is to facilitate optimum protection of
human or animal subjects while also ensuring the academic freedom of researchers and instructors.
To meet this objective, the RRB uses group deliberations to review and approve research protocols and
related materials (e.g., informed consent documents, protocols and study-related materials) to ensure that:
1) risks to human or animal subjects are minimized by using sound research design,
2) the risks to human or animal subjects are reasonable in relation to the anticipated benefits, if
any, and the importance of the knowledge that may be expected to result,
3) the selection of humans subjects for participation in research is equitable, and that of animals,
appropriate for the research question;
4) the informed consent of human subjects is obtained in advance,
5) where appropriate, the research plan makes provision for monitoring of data collected to
ensure safety of human or animal subjects, and
6) there are adequate provisions to protect the privacy of human subjects and the confidentiality
of data collected from them.
Definition of “Research”
"Research" is defined in the Code of Federal Regulations as "a systematic investigation designed to
develop and contribute to generalizable knowledge." Wesleyan's Research Review Board extends that
definition to reflect the following:
“Research is any project using systematic methodology to collect, analyze, and draw conclusions from
data. Whether the results are generalizable or published is not the issue; it is the investigator’s approach to
the research question that is important in defining research.”
This definition of research includes

1. Research conducted by faculty, students and staff of the College, or supported by the College and who
are acting in connection with their responsibilities and relationships to the College, or who intend to use the
name of the College in any report of research activity; or
2. Studies conducted "off-campus" by a faculty member, student or staff member who is the principal
investigator or co-principal investigator; or
3. Studies conducted by the use of College records by faculty, staff or students; or
4. Studies that are conducted by students and intended to enhance student learning in a particular subject
area, whether carried out by students independently or during class time; and
5. Studies conducted by individuals outside the College when such studies involve College students or
employees as their main subjects, or when such studies involve use of student or personnel records.
Composition and Responsibilities of the Research Review Board
The Research Review Board consists of five faculty members, one or two student members, and one
member of the community who is neither employed by the College nor a student at the College. A
physician and a veterinarian are consulting members of the board and will provide medical or veterinary
advice and recommendations as needed; however, voting membership is limited to the faculty, student,
and community members listed above.
The full Research Review Board meets at least twice a semester to review proposals, and the dates of such
meetings are announced in advance. Additionally, the RRB revises College policies regarding research as
needed and provides guidance to faculty, students and staff who are preparing proposals. At least once a
year, animal care facilities are inspected by a subcommittee of the RRB to ensure compliance with
applicable regulations and accepted standards of care. The RRB makes required reports concerning
protection of humans and animals involved in research at WVWC to Federal or State agencies or to other
organizations that may fund research at the College. All proposals and a record of RRB actions are
retained in the office of the Academic Dean.
Review Categories
Research to be reviewed by the Board falls into one of the following three categories:
Exempt from RRB Review
Expedited Review
Full Board Review
Criteria for studies to be reviewed under these categories are discussed separately under the “Protection of
Animals in Research” and “Protection of Human Subjects in Research” sections of this document. In all
cases, researchers must submit required forms or documentation; however, the documentation required for
“exempt” studies is minimal, and “expedited” studies will be reviewed rapidly by a subcommittee of the
board. Researchers, in consultation with their Department Chairs, make the initial determination of
review category. If the Board determines that a particular study should be reviewed under a different
category, the principal investigator will be notified immediately and may be asked to provide additional
documentation.
General Guidelines for Submitting Proposals
The Research Review Board (RRB) adopts the following guidelines for its consideration of applicable
research proposals and the format for the submission of applicable research proposals. These guidelines
shall be subject to periodic review and change as deemed appropriate by the Review Board.
The general guidelines are supplemented by specific procedures and formats discussed separately in the
“Protection of Animals in Research” and “Protection of Human Subjects in Research” sections of this
document. Investigators should consult both the general guide and the area specific to the proposed
project.

1. No research involving humans, covered vertebrates, or endangered species may be conducted without
prior approval by the RRB.
2. Copies of these policies and guidelines will be made available in electronically and on paper. Blank
forms will be available in a folder on the network.
3. Research proposals must be submitted no later than two weeks prior to the announced date of an RRB
meeting in order to be considered at that meeting.
4. The principal investigator(s) shall submit one signed, paper copy to the chair of the RRB and a
second, electronic copy to a designated folder on the network. The location of this folder is included
in announcements of meeting dates.
5. A quorum of more than half of the Review Board membership must be present for the consideration
of any proposals or other relevant matters.
6. A majority vote of board members present is necessary for approval of full reviews and for actions
unrelated to proposals. Proposals approved by less than the full Board under the “Exempt” or
“Expedited” categories will be reviewed periodically to ensure that guidelines are being followed.
7. Principal investigators may, at their own discretion or the RRB’s request, attend the meeting during
which their proposals are considered.
8. The Chair of the RRB shall provide written notification of the Review Board’s actions. This
notification shall be sent to the principal investigator when the RRB acts on a proposal.
9. The format for submission of research proposals shall be as specified in the “Protection of Animals in
Research” and “Protection of Human Subjects in Research” sections of this document. Each proposal
should be as brief as possible and still address each of the pertinent concerns indicated in those
sections.
10. Faculty who include faculty-designed research components in courses or who carry out their own
research with student assistants must submit a proposal in the usual manner prior to initiating a
project. Faculty who wish to repeat an approved project in subsequent classes need only submit a
“Request for Continuing Use…” form unless substantial changes are made in the project.
11. Student projects at the “exempt” or “expedited” level may be provisionally approved by a faculty
member designated by the RRB if the proposed project is designed by the student and if the project
will take place over no more than one semester. The student should also submit a proposal in the
approved format to the RRB as early as possible in the semester. The provisional approval will be
confirmed by the RRB in the usual manner. This provision does not apply to projects designed by
faculty or staff and only carried out by students.
12. Faculty who anticipate using class projects that have some intermediate level of student design should
submit a preliminary proposal outlining the general purpose and methods that students are likely to
use. The RRB will review the preliminary proposal and may give provisional approval to the project.
A complete proposal should be submitted by the student researchers as early as possible in the
semester.
Reporting Requirements for Approved Projects
For a continuing project (or lab exercise repeated in subsequent semesters), the principal investigator
should file an extension form (“Request for Continuing Use…”) once annually, during September. This
allows the Review Board to keep track of projects for reporting purposes. If the methods or other aspects
of the project change substantially, then a new application is required. When the project is complete, the
principal investigator should file a brief form indicating completion of the project. All forms are available
in Appendix A and electronically.

Part II: Protection of Human Subjects in Research and the Classroom
Introduction
General Information
These policies are designed to protect the rights and welfare of human subjects recruited to participate in
research activities conducted under the auspices of West Virginia Wesleyan College. “Research” is
defined earlier in this document to include scholarly research, institutional research, and certain types of
class assignments. Use of human subjects for research or instructional purposes is subject to review and
approval of the Research Review Board (RRB). The guidelines, in compliance with applicable federal
statutes, must be followed whenever human subjects are involved.
Regulations
Research with human subjects at WVWC is carried out in compliance with the U.S. Department of Health
and Human Services (HHS) and other Federal agencies' regulations. The Code of Federal Regulations
(45 CFR 46) requires this provision for the protection of human subjects in research, and applies to all
studies in all locations, whether funded or unfunded, and whether conducted by faculty, students, or staff.
It also applies to persons unaffiliated with the College who wish to investigate subjects under the
protection of the College. No such study may begin before it has been so approved, and may not continue
past its approved term. Further information concerning the protection of human subjects is available
through the Office of Protection from Research Risks at the National Institutes of Health (OPRR, 1998a).

Guidelines for Proposals Involving Human Subjects
Exempt from Review
These research activities involve no more than minimal risk and may include classroom studies, surveys,
observation of public behavior, non-invasive collection of physiological data, or analysis of existing data
that involves human subjects. Whether or not a study is exempt from full review, it must meet accepted
standards of protection of privacy and the subject’s right to refuse participation without penalty.
Exempt studies are reviewed by a member of the RRB to determine whether the study meets the criteria
for exemption. If so, the study is approved. If the study does not clearly meet the criteria, it is referred
back to the author for submission under the expedited or full review procedures. Faculty and staff who
conduct research using public, secondary data sets where confidentiality is assured, need not submit a
proposal.
If a research project qualifies for exemption from review under the criteria listed below, the researcher
must submit only an abbreviated proposal to the RRB. This application consists of a form entitled
“Application for Exemption for a Study Involving Human Subjects” (Appendix A) and the necessary
attachments.
A project is exempt if all the research activities belong in one or more of the following categories:
A. Research involving the collection or study of existing data including documents, records and pathological or
diagnostic specimens if :
1. these sources are publicly available or
2. the information is recorded by the investigator in such a manner that human subjects cannot be identified
B. Research conducted in established or commonly accepted educational settings and involving normal educational
practices. This includes:
1. research on normal and special education instructional strategies
2. research on the effectiveness of or the comparison among instructional techniques, curricula, or
classroom management techniques

C. Research on individual or group behavior or characteristics of individuals, such as studies of perception, cognition,
game theory, or test development, where the investigator does not manipulate subjects' behavior and the research will
not involve stress to the subjects.
1. cognitive, diagnostic, aptitude or achievement tests if the data are recorded so that subjects
cannot be identified
2. none of the investigator’s current students are subjects unless
a. The study is conducted solely for program assessment , or
b. The study is a class assignment whose sole purpose is to enhance student learning.
D. Research involving only the observation of public behavior if
1. The behavior does not place the subject at criminal or civil risk.
2. The behavior does not deal with sensitive or personal behavior.
E. Research involving only surveys or interviews if the project does not deal with:
1. sensitive aspects of behavior or
2. highly personal behavior of the subjects themselves.
F. Research involving only surveys and interviews with public, appointed or elected officials
G. Research involving only taste and food quality evaluations
H. Recording data from subjects 18 years of age and older, using noninvasive procedures routinely employed in
clinical practice. This includes the use of physical sensors that are applied either to the surface of the body or at a
distance, and do not involve input of matter or significant amounts of energy to the subject, or an invasion of the
subject's privacy. It also includes such procedures as weighing, measurement of sensory acuity, electrocardiography,
electroencephalography, thermography, detection of naturally occurring radioactivity, and use of diagnostic
electromagnetic radiation outside the visible range (for example, x-ray and microwaves).

Expedited Review
Expedited review is the review of a protocol by two or three members of the RRB, and it is used only for
low or minimal risk research. Researchers whose projects are subject to expedited review must submit a
full project description, following the guidelines established by the RRB. If the study does not clearly
meet the criteria set forth below, the researcher will be notified and the entire board will review the
proposal.
Definition of minimal risk:
Minimal risk means that the probability of physical or psychological harm does not exceed that
encountered in the ordinary daily life or during routine physical or psychological examinations or tests.
Examples of activities that pose minimal risk include:
A. Collection of hair, and nail clipping, in a nondisfiguring manner; deciduous teeth, and permanent teeth if patient
care indicates a need for extraction; collection of surface cells from the skin or mouth if done without injury.
B. Voice recordings made for research purposes, such as investigations of speech defects.
C. Moderate exercise by healthy volunteers.
D. Collection of blood samples by venipuncture, in amounts not exceeding 450 millimeters in an eight-week period.
and no more often than two times per week, from subjects 18 years of age or older, and who are in good health
and not pregnant, and
E. Studies involving only minimal risk of psychological harm related to deception concerning the purpose of the
study.

Board Review (Full Board)
Full Board review is required for research involving risk of physical or psychological harm greater than
that encountered in daily living or during routine examinations or tests. Research involving experimental
medication protocols, or research involving potentially harmful deception requires full board review.
Format for submitting proposals involving human subjects
All submissions must include a cover sheet (see Appendix A) and a proposal appropriate to the category
of review. Each proposal should be as brief as possible and still address each of the pertinent concerns

indicated in the following section. Proposals that fall under the “Exempt” category need to file only the
“Application for Exemption” form with attachments, as stated above. Proposals that fall under the
“Expedited” or “Board Review” categories should follow the format, below:

1.
2.
3.
4.
5.

6.
7.
8.
9.
10.
11.
12.
13.
14.

Format For Expedited Or Full Board Review of a Proposal Involving Human Subjects
Title
Name of the principal investigator(s) [Note: If the principal investigator is a student rather than a faculty
member, then the faculty member supervising the research proposal, course number and title are to be
indicated.]
Overview or Abstract
Brief summary of purpose(s) or goal(s)
Methods
A. Materials and/or procedures to be used (Include copies of questionnaires, if applicable.)
B. Procedures for identification of subjects
C. Method of subject selection
Ethical considerations:
A. Informed consent by subjects (How is this obtained? Include a copy of the consent form. )
B. Address any other ethical concerns specific to this study
Description of procedures for subject withdrawal without prejudice.
Relationship, if any, to course credit for subject participation.
Explanation of risk of physical and/or psychological harm
Privacy, confidentiality, and anonymity (How does the study protect privacy?)
Explanation of any deception used, including the purpose of the deception
Provisions for subject debriefing as appropriate
Reporting of results (How and where will results be reported/used? )
Retention of records and/or results
A. What records will be retained?
B. How will data be stored?
C. How long will individual data be retained?
D. How will data be destroyed?

Reporting Requirements for Approved Projects
Follow the guidelines in the “General Information” section to report on continuing projects and to notify
the Review Board of completion of a project. Use the form specific to research with human subjects for
requesting continuation of a project involving human subjects.

Guidelines for Recruitment and Conduct of Research with Students
I.

Whenever possible, solicitation of students for research participation should be done in public areas, such as the
library, dining hall, mall, etc.

II.
When solicitation of students as research participants is done in class, the following are desirable:
A. Request for volunteers for research to be conducted outside the classroom
It is preferable that requests for volunteers for research that is to be conducted outside the classroom come at the end
of class periods. This allows students who wish not to participate to leave without having to disturb class and without
having to draw attention to themselves by nonparticipation as they await the resumption of class. In addition, it is
preferable for faculty members not to solicit directly their own students for participation, as this may imply to students
that participation is in some way linked to their class evaluation. If the research is the faculty member's own, it may be
preferable to have someone else (such as a paid or volunteer assistant) do the requesting while the faculty member
absents him/herself from the process.
B. Requests for volunteers for research to be conducted in class during class time
When possible, it is desirable for research to be conducted outside of class time. This is not always possible, nor is it
always desirable. Important time constraints often make it reasonable to take some time in class, and in many
disciplines the participation in research can be a meaningful part of the learning experience.
If research is to be conducted during class time, it is again preferable for faculty members not to solicit directly their
own students for participation. In addition, it is preferable for someone other than the faculty member to actually
conduct the study. This reduces the potential coerciveness of the volunteering process and the implicit pressures to
remain in the study. For the same reasons, it is preferable to conduct the research at the end of class periods.
C. Provision of incentives for participation of students
1.

Monetary incentives: If participants are to be paid, payment must be made as long as the participant agrees to
participate and begins to do so. That is, payment is contingent on any degree of participation and not on the
completion of the study.

2.

Extra credit as incentive: For many students, a valued incentive is the possibility of earning extra credit in a
class for participation in research. Many faculty members will find this an acceptable practice. However, in order
not to make the offer of extra credit overly coercive, the following guidelines should be considered:
a) Receipt of the extra credit is to be contingent on any degree of participation and not on the completion of
the study;
b) An alternative way of earning the same extra credit might be provided, with the alternative being no more
time consuming or effortful than the study itself; and
c) The means of record keeping for the extra credit do not violate the requirements of confidentiality or
anonymity.

III.








A cover letter explaining the project must be provided to subjects. Cover letters must include:
Purpose of the study
A statement that the subject's responses will be kept confidential
Explanation of how written or taped responses will be stored during the study and disposed of after the study
A statement that subjects do not have to answer every question
A statement that class standing, grades or other status will not be affected by participation in the study. If extra credit
is offered for participation, include a statement specifying such credit and indicating that credit will be given whether
or not students complete the survey or other task
A statement that participation is voluntary

IV.

Subjects must give informed consent, as indicated by signing a consent form. A model consent form is
included in Appendix A.

V.

Adequate provisions must be made to maintain students’ privacy and to keep their responses confidential. If
possible, data collected from students should not contain information that can identify individuals. Where
identification at some level is required by the research design, that information should be minimal. Forms or
computer files including such identification must be accessible only to the researchers specified in the
proposal. To further assure confidentiality, data to be discarded must not be in readable form or accessible to
others.

Part III: Guidelines for the Care and Use of Animals in Research or the Classroom
The Research Review Board also reviews and approves proposed studies involving vertebrate animals.
Animal use in the classroom and in research at WVWC is carried out in accordance with the Animal
Welfare Act (7 U.S.C. 2131 et seq.) and other applicable Federal and State laws, guidelines, and policies.
The WVWC “Guidelines for the Care and Use of Animals” follow closely the professional standards
published by the American Psychological Association and the Animal Behavior Society. Further
information concerning the protection of animals used in research is available through the Office of
Protection from Research Risks at the National Institutes of Health (OPRR, 1998b).
Preface
Use of animals in research and in the classroom can further scientific knowledge in significant ways.
Such studies can increase our understanding and appreciation of animals, provide insight into the
biological significance of behavioral or physiological processes, and assist in understanding the
population processes that are important in the maintenance of populations at appropriate sizes. In pursuit
of these goals, WVWC faculty and students “must always weigh the potential gain in knowledge against
any adverse consequences for the animals and populations under study” (ABS, 1998). This set of
guidelines was developed to assist in making ethical judgements about the use of animals in research and
in the classroom and to assure accountability for the care and well-being of the animals. Research,
classroom exercises, and field experiences involving the use of vertebrate animals (or any endangered or
threatened species) may be conducted only after the protocol has been reviewed and approved by the
Research Review Board.
Justification for the Use of Animals
1. Research or classroom exercises must be undertaken for a clear, scientific purpose. The research or
classroom exercise must be reasonably expected to :
a. "increase knowledge of the processes underlying the evolution, development maintenance alteration,
control or biological significance of behavior;
b. determine the replicability and generality of prior research;
c. increase understanding of the species under study;
d. provide results that benefit the health or welfare of humans or other animals" (APA, 1998); or
e. increase student understanding of an important and specific scientific hypothesis or theory.
2. The purpose for which the animals are used must be of sufficient potential significance to justify the
use of animals. The research or classroom procedures must be designed to minimize pain or other distress
to the animals, and benefits of the research must outweigh the risk of harming the animals.
3. The species chosen for study must be well suited for investigating the proposed questions (ABS,
1998). Alternative species or procedures not involving animals must be considered for those projects that
will clearly cause adverse consequences to the animals. The researchers should use the smallest number
of animals necessary to accomplish the research goals. The researcher should be familiar with the animal
itself and the literature relevant to the research question. The animals must be monitored during the
experiment to justify the experiment's continuation.
Acquisition of animals
Animals, if purchased, must be acquired from reputable dealers. If collected from the wild, appropriate
trapping methods should be used and collections made in accordance with state and federal regulations.
Trapping methods should minimize discomfort, and the researcher must consider the effects of removal

on any animals dependent on the collected individual. If bred on campus, adequate housing and nutrition
for mating, pregnancy and lactation must be provided. "Members of threatened or endangered species
should not be placed at risk except as part of a serious attempt at conservation." (ABS, 1998) If
endangered or threatened species are used, the appropriate permits must be obtained and special
precautions taken to avoid further harm to the study organism's population.
Care and Housing
The facilities housing animals should meet or exceed current regulations and guidelines. The "Guide for
the Care and Use of Laboratory Animals" (National Research Council, 1996) will be used to determine
appropriate standards of care. Access to appropriate food and adequate water will be maintained at all
times. "Normal maintenance of captive animals should incorporate, as much as possible, aspects of the
natural living conditions deemed important to welfare and survival." (ABS, 1998) There should be one
person clearly designated to oversee the care and well-being of each group of captive animals. Those that
care for and use animals will be trained so that care and use conform to USDA and other appropriate
regulations. Care guidelines must be readily available for reference.
Guidelines for Designing Appropriate Experimental Procedures
Observational and other noninvasive forms of data collection involving no aversive stimulation to or overt
sign of distress from the animal are acceptable. Collection of blood or other samples should be done by
appropriate means and in such a way as to minimize stress and pain.
Alternatives to aversive stimulation must be considered. When using aversive stimulation or deprivation,
the levels used should be “no greater than necessary to achieve the goals of the experiment” (ABS, 1998).
The researcher must, therefore, be familiar with technical literature in the relevant area in order to
determine the minimal level of disturbance to the animal.
Experimental designs involving crowding or social deprivation must minimize the stress to the exposed
animals. This requires a knowledge of the social behavior of the species, as well as the individual animals'
developmental history, sex and social status.
Studies that involve introducing a harmful agent or treatment (e.g. disease, exposure to pathogens, and
exposure to chemicals or other environmental stressors) should address the possible treatment for the
condition induced. An animal observed to be in a state of severe distress or chronic pain that cannot be
alleviated and is not essential to the purpose of the research should be euthanized immediately.
Procedures that use restraint must conform to federal regulations and guidelines. Studies involving such
conditions must have correspondingly greater benefits in order to justify their effects on the animals.
Surgical procedures require an understanding of the anatomy and physiology of the animal, close
supervision by a person who is competent in the use of these procedures, and attention to humane
considerations. Aseptic techniques must be used whenever possible. The animal should be under
anesthesia until the procedure has ended. Appropriate post-operative monitoring and care must be
provided to minimize discomfort and prevent infection. Multiple surgeries on the same animal should be
avoided and must receive special approval from the Research Review Board.
Field projects should disturb populations as little as possible. Capture, collection of blood or other
samples, marking and radio-tagging can be highly disruptive. Where possible, less disruptive methods
(such as recognition by natural markings) should be used. Where marking or collection is necessary, the
least harmful method should be used. Field studies involving aggression or predation should, where

possible, involve natural encounters in preference to staged encounters. Staged encounters using models
are preferred over encounters requiring the introduction of a live animal. The numbers of animals used in
staged encounters should be minimized, the encounters brief, and aggression stopped by the researcher at
pre-determined levels. Field researchers must weigh potential gains in knowledge against potential
disruption of the ecosystem as well as disturbance to the animals under study.
Research conducted in populated areas should be done with respect for the property and privacy of the
inhabitants of the area.
Disposal of animals
Researchers may release field-trapped animals if this is unlikely to cause harm to the released animal or to
existing populations in the area. If possible, animals should be released at the site where they were
trapped, but only if their survival ability is unimpaired and they do not constitute a health or ecological
hazard to the existing populations. Euthanasia, if necessary, should be done in a humane manner and
must cause immediate death of the animal. Death must be confirmed before the body is discarded. "A
veterinarian should be consulted for advice on methods of euthanasia that are appropriate for the
particular species being used." (ABS, 1998) Animal disposal must conform to state and local regulations.
Types of reviews
Exemptions and expedited review
While all research involving vertebrates or rare species must be approved by the Research Review Board,
exemptions and expedited review are available for studies in which risks to the animals are minimal.
Studies qualify for exemption if
• They are purely observational;
• They involve neither maintenance of captive animals nor marking, disturbance or manipulation
of the environment for wild or free-ranging domestic animals; and
• They do not involve a threatened or endangered species.
Studies qualify for expedited review if
• They involve only minimal disturbance to wild animals (e.g. marking followed by simple
observation);
• Manipulations of the environment of wild animals are brief and not extensive (e.g. providing
food at a specified density for the duration of a short experiment);
• Field studies do not include endangered or threatened species nor other species known to
interact directly with an endangered or threatened species;
• Use of laboratory animals does not involve invasive procedures, exposure to pathogens,
strongly aversive stimuli, or aggression that may cause injuries; and
• The number and type of laboratory animals are appropriate to the housing facilities available at
the time of the study.
Full Board Review
Any study that does not meet the criteria for exemption or expedited review must be reviewed by the full
board.

Procedures for review of research proposals
Any project or classroom experience involving vertebrates (or non-vertebrate species if endangered or
threatened) must receive prior approval by the Research Review Board. The only exception to this
requirement occurs when a WVWC student or faculty member conducts research in collaboration with a
principal investigator at another institution, the work takes place entirely at that institution, and the study
was approved by that institution’s equivalent to the Research Review Board. Applications should be
made at least 1 month prior to the start of the project but in no case less than 2 weeks prior to the
announced date of a Review Board meeting, if the proposal is to be considered at that meeting. The
Review Board will meet at least twice a semester, once early in the semester, and once near the close of
the semester. Those anticipating a need for full review should make their applications with this schedule
in mind.
Exemptions
All proposals, including exemptions, must include a cover sheet specific to research with animals
(Appendix A; also available on the network). This cover sheet indicates the general type of study,
identifies the researchers, and provides space for routing and other information needed for the review
process and for recording the RRB’s decision. The application form for exemptions for animal research
(Appendix A; also available on the network) includes the basic information a member of the Review
Board will need to determine whether the study meets the criteria for exemption. One signed, paper copy
of the application form and cover sheet must be submitted to the Chair of the Research Review Board,
and a second, electronic copy submitted to a designated folder on the campus network. If the study does
not clearly meet the criteria for exemption, the Chair of the Review Board will notify the Principal
Investigator and request a full proposal. If the study does qualify for exemption, the Chair will notify the
Principal Investigator of the Board’s approval.
Expedited and Full Board Reviews
Expedited and full board reviews require the same information; however, expedited reviews are carried
out by two to three members of the board and can be completed more rapidly. In addition to the cover
sheet for research with animals, the investigators must submit a proposal that includes:
• The title of the project;
• The name of the principal investigator and all co-investigators;
• The expected period during which the study will be carried out;
• An indication of whether the researcher requests expedited or full review;
• Funding source for the project (if applicable);
• A brief statement of the purpose and general goals of the project;
• A description of the project, including
1. The species (and strain, if applicable) and number of animals to be used,
2. A description of the care and housing of the animals (if applicable),
3. Specific research protocols to be used (treatments, methods of marking, etc.),
4. Identification of risks to the animals themselves and (for field projects) organisms that
interact with the research animals, and
5. Method of disposal of animals (if applicable).
• Signatures of the Principal Investigator and Department Chair (or Faculty Advisor if the P.I. is a
student). The P.I. is responsible for animal welfare no matter who uses or cares for the animals, and
the P.I.’s signature is an acknowledgement of this responsibility.
If a particular study requires animals to endure strongly adverse conditions (e.g. invasive surgeries,
frequent or intense pain, exposure to disease, long-term social deprivation or stress), the researcher must
explain why these procedures are necessary to accomplish the goals of the project.

Reporting Requirements for Approved Projects
Follow the guidelines in the “General Information” section to report on continuing projects and notify the
Review Board of completion of a project. Use the form specific to research with animals for requesting
continuation of a project involving animals.
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Appendix A: Sample forms
(Please see separate forms folders for human and vertebrate animal research. These are available on the same server as this
policies document.)

